
 
 
 

Minutes of the Regular Meeting of the Council of the Village of Chase 
 held in the Council Chamber of the Village Office at 826 Okanagan Avenue 

on Tuesday, December 8, 2015 at 4:00 p.m. 
 

PRESENT:   R. Berrigan 
N. Egely 
D. Lepsoe 

    S. Scott 
     
In Attendance:   J. Heinrich, Chief Administrative Officer 
    L. Pedersen, Director of Financial Services 
    T. Pretty, Deputy Corporate Officer 
    B. Lauzon, Fire Chief 
Public Gallery:   7 
 
1. CALL TO ORDER 

Mayor Berrigan called the meeting to order at 4:02 p.m. 
 
2. ADOPTION OF THE AGENDA 

Moved by Councillor Egely 
Seconded by Councillor Scott 
“That the December 8, 2015 Village of Chase Regular Council meeting agenda be 
adopted as presented.” CARRIED 

 #2015/12/08_001 
 

3. ADOPTION OF THE MINUTES 
Moved by Councillor Scott 
Seconded by Councillor Egely 
“That the minutes of the November 23, 2015 Regular meeting of Council be adopted 
as presented.”  CARRIED 

 #2015/12/08_002 
 

4. PUBLIC HEARINGS 
None 

 
5. REPORTS 

a) Mayor and Council Reports 
 
Mayor Berrigan 

 Public Works budget workshop 

 Shuswap Tourism  

 Shuswap Water Council 

 Shuswap Trail Alliance 

 BDO Finance Conference 

 Hosting Todd Stone, MLA at Chase Country Christmas Parade 

 Lions Pancake Breakfast 
 
Councillor Egely: 

 Public Works budget workshop 

 Shuswap Tourism dinner presentation in Salmon Arm 

FINAL 
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 As Acting Mayor, drove the Chase Excellence Queen, Princess and Ms. Congeniality 
in the Kamloops Santa Claus Parade. 

 Village of Chase float decorating 

 Committee of the Whole meeting 

 Chase Country Christmas parade 
 
Councillor Lepsoe: 

 Council meeting 

 Public Works budget workshop 

 Shuswap Tourism presentation in Salmon Arm 

 Chase Country Christmas meeting 

 Shuswap Tourism meeting 

 Regular monthly meeting with Adams Lake Indian Band Chief and Council 

 Trails meeting in Enderby where Mayor Berrigan signed a LOU on Trail Building 
Protocol on behalf of the Village 

 Organized Chase Country Christmas parade along with Jan Winfield.  There were 35 
entries and the nitght was a great success. 

 BDO Financial roundtable where topics were Quality of Information, Capital Asset 
Management and P3s. 

 
Councillor Scott 

 Public Works budget workshop 

 Shuswap Tourism dinner meeting 

 Fire Department meeting 

 Village of Chase float decorating 

 Chase Country Christmas Parade riding on the award winning float!!! 
 
Fire Chief Lauzon 

 Working with CAO on fine tuning budget 

 Department is up to24 Members 

 Department has been volunteering with Chase Country Christmas and setting up 
tables and chairs along with clearing tables for the kick off for “Water Park 
Fundraiser” pancake breakfast with the Lions club 

 Will be setting up tables for the Hamper society on December 19, 2015 

 In November Rescue responded to two MVI and the Fire Department responded to 
four calls 

 Hours for November were 125 for training, 36 for call outs, 50 for Rescue training 
and 14 for Rescue call outs 

 
Director of Financial Services 

 Focusing on the 2016 budget 

 Preparing for year end 
 
Deputy Corporate Officer contractor reports: 
Animal Control 

 Made improvements to Dog Pound by building raised beds and having a thorough 
cleaning; 

 Dealt with various at large dogs; 

 Impounded and released 2 dogs; 



Page 3 of 7 
Regular Council Minutes 

December 8, 2015 
 
Bylaw Enforcement 

 Patrolled Village 

 Dealt with several complaints (unlicensed vehicles, vehicles parked and impeding 
snow plough, burning restrictions) 

 Reminding businesses about clearing sidewalks 
 
Community Liaison 

 Attended several meetings with NAAAW Coordinators, Youth Action Committee, 
Festival Society and Skatepark Society. 

 Assisted in promoting NAAAW 

 Met with Chamber to promote Liaison role and how they could work together 

 Spent a considerable amount of time during NAAAW assisting on site 
 
Deputy Corporate Officer: 

 Attended final portion of Policy Writing Course 

 Monitored Twitter and composed tweets 

 Staff meetings; 

 Drafted Annual Employee Performance Plan template 

 Dealt with a number of complaints escalated from Enforcement Officers 

 Published monthly newsletter 

 Research on queries related to Bylaws 

 Working with staff on what is in place in EOC and what needs updating / replacing 

 Worked with LGMA 2016 Conference planning committee 

 Meetings with Community Liaison re her role 

 Updates to website and training staff on use 

 Working on Community Hall policy (on Agenda), next are procedures and rates 

 Research on how other departments handle the Fire fighters code of conduct 

 Preparation for meetings of reports, Agenda’s, follow up for meetings with Action 
items, minutes, correspondence 

 
Public Works 

 Dealt with recent snow events 

 Working with consultant on Sewer Treatment Plant 
 
Chief Administrative Officer 

 Regular meetings with Mayor on various pertinent topics 

 Met with several members of Council regarding matters pertaining to their liaison 
appointments 

 Met with Lions Club president regarding proposed project for fundraising efforts 

 Met with School District trustee regarding vacant ‘Haldane Annex’ school and 
potential opportunities 

 Met with Fire Chief several times regarding budget and other fire department matters 

 Helped organize and attended Council’s ‘Political Roundtable’ meeting with 
Neskonlith Indian Band Council members 

 Met with Council and Public Works Supervisor to discuss 2016 proposed budget  

 Met with and working with consulting engineer regarding updates to Sewer Service 
Agreement with Adams Lake Indian Band 

 Met with Occupational Health and Safety Advisor regarding program updates for the 
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Village of Chase 

 Attended Shuswap Trails Roundtable meeting regarding Shuswap Regional Trails 
Strategy 

 Managing various development and zoning amendment applications 

 Completed reporting required for Water Treatment Plant funding 

 Completed documentation for Sewer Treatment upgrade funding 

 Met with various members of staff and managers regarding various municipal 
matters  

 
Moved by Councillor Scott 
Seconded by Councillor Egely 
“That the December 8, 2015 Village of Chase Mayor, Council and Staff reports be 
received as presented.” CARRIED 
 #2015/12/08_003 

 
6. DELEGATIONS 

None 
 

7. UNFINISHED BUSINESS 
 

7.1 Zoning Bylaw 812-2015 
Mayor Berrigan noted this property requires covenants which have not yet been 
finalized.  It is not recommended Council make a decision until they are comfortable 
with this document. 
 
Moved by Councillor Egely 
Seconded by Councillor Scott 
“That a decision regarding Zoning Bylaw 812-2015 be deferred until the 
covenants are finalized and reviewed by Council.”  CARRIED 

 #2015/12/08_004 
 

8. NEW BUSINESS 
 

8.1 Committee of the Whole Recommendations – December 1, 2015 
 
8.1.1 SBC Insurance 

Moved by Councillor Scott 
Seconded by Councillor Egely 
“That Administration renew the SBC Insurance policy through All Sport 
Insurance that provides user groups of Village of Chase parks and 
facilities with low cost liability Insurance.” CARRIED 

 #2015/12/08_005 
 
8.1.2 Council / Committee of the Whole Meetings 

Moved by Councillor Egely 
Seconded by Councillor Scott 
“That Village of Chase Committee of the Whole meetings be moved 
from the first Tuesday of the month to 3:00 p.m. on the second Tuesday 
of the month; AND 



Page 5 of 7 
Regular Council Minutes 

December 8, 2015 
Further that public input on the current Agenda is added to the 
beginning of the Regular Council meeting Agenda on the fourth 
Tuesday of the month.”   
A vote was taken on the main resolution as amended and it was CARRIED 

 #2015/12/08_007 
 

Moved by Councillor Lepsoe 
Seconded by Councillor Scott 
“That the main motion regarding Village of Chase Committee of the 
Whole meetings being moved from the first Tuesday of the month be 
amended to a start time of 4:00 p.m..”  CARRIED 

 #2015/12/08_006 
 

Moved by Councillor Scott 
Seconded by Councillor Lepsoe 
“That Council direct Administration to bring forward a revised 2016 
Village of Chase Council meeting schedule.” CARRIED 
 #2015/12/08_008 

 
8.1.3 Chase Fire Rescue Grant in Aid Request 

Moved by Councillor Scott 
Seconded by Councillor Egely 
“That Council cover costs up to $200 for awards and/or plaques in 
recognition of achievements and presented at the Chase Fire Rescue 
Department’s annual Christmas Dinner and Awards night.” CARRIED 

 #2015/12/08_009 
 

8.1.4 Chase Lions Club Request  for Waiver 
Moved by Councillor Scott 
Seconded by Councillor Egely 
“That a waiver of 50% (including gst) be approved for the Chase Lions 
Club to host the Pancake Breakfast on December 5, 2015 and the New 
Year’s Eve Dance subject to Hall availability.” CARRIED 

 #2015/12/08_010 
 

Moved by Councillor Egely 
Seconded by Councillor Scott 
“That the Chase Lions Club be informed they must continue to follow 
appropriate processes and request waivers for all events.” CARRIED 

 #2015/12/08_011 
 

8.1.5 Dog Running Off Leash 
Moved by Mayor Berrigan 
Seconded by Councillor Scott 
“That the matter regarding signage along the creek by Aylmer Road be 
referred back to Administration to identify exactly where these areas are 
and report back at a future meeting.” CARRIED 

 #2015/12/08_012 
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8.2 Repeal of Frontage Tax Bylaws 

The Director of Financial Services explained when he comes back to Council with 
the revised sewer consumption rates this Bylaw will be adopted and the costs will be 
more equitably distributed throughout the Village. 
 
Moved by Councillor Maki 
Seconded by Councillor Egely 
“That Bylaw 814-2015 Village of Chase Water and Sewer Frontage Tax Repeal 
be read a first, second and third time.” CARRIED 

 #2015/12/08_013 
 

8.3 Residential Care Services 
Mayor Berrigan is working with Administration to set up a meeting to discuss this 
matter further with Interior Health. 
 
Moved by Councillor Scott 
Seconded by Councillor Egely 
“That the correspondence from Interior Health in response to Council’s written 
request they seriously consider funding residential care beds in the Village of 
Chase be received as information.” CARRIED 

 #2015/12/08_014 
 

8.4 Gas Tax Agreement Fund 
Moved by Councillor Egely 
Seconded by Councillor Scott 
“That the correspondence from UBCM confirming the Village of Chase’s Gas 
Tax Agreement funding be received as information.” CARRIED 

 #2015/12/08_015 
 

8.5 Community Hall Policy 
Moved by Councillor Scott 
Seconded by Councillor Egely 
“That the draft Village of Chase Community Hall Policy be received as 
information.”  CARRIED 

 #2015/12/08_016 
 
8.6 PRIMECorp 

Moved by Councillor Scott 
Seconded by Councillor Egely 
“That the Annual Report for PIMECorp be received as information.” CARRIED 

 #2015/12/08_017 
 

 
8.7 Chase Secondary School 

Moved by Councillor Egely 
Seconded by Councillor Lepsoe 
“That grant-in-aid in the amount of $100 be provided to support the Village of 
Chase Secondary Appreciation meal and that Council members who are 
available will assist on the Day.” CARRIED 

 #2015/12/08_018 
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9. IN CAMERA    

Moved by Councillor Scott 
Seconded by Councillor Egely 
“That Council recess to an In Camera meeting pursuant to Section 90 (1) of the 
Community Charter, paragraph (c) regarding labour relations and (e) regarding the 
acquisition, disposition or expropriation of land or improvements. CARRIED 

 #2015/12/08_019 
 

RELEASE OF IN CAMERA ITEMS 
 

 
 
 
10. ADJOURNMENT 

Moved by Councillor Scott 
Seconded by Mayor Egely 
“That the December 8, 2015 Village of Chase regular meeting of Council be 
adjourned.” CARRIED 
 #2015/12/08_020 

 
Mayor Berrigan adjourned the meeting at 6:14 p.m. 
 
 
 
            
R. Berrigan, Mayor     T. Pretty, Deputy Corporate Officer 
 





 
Minutes of the Special Meeting of the Council of the Village of Chase 

held in the Council Chamber of the Village Office at 826 Okanagan Avenue  
on Monday, December 14, 2015 at 1:00 p.m. 

 
PRESENT: 
Mayor:   R. Berrigan 
Councillors:  N. Egely 

D. Lepsoe 
A. Maki 
S. Scott 
 

In Attendance:  J. Heinrich, Chief Administrative Officer 
   L. Pedersen, Director of Financial Services 
 
Public gallery:  8 
 
 
1. CALL TO ORDER 

Mayor Berrigan called the meeting to order at 4:00 p.m. 
 

2. ADOPTION OF AGENDA  
Moved by Councillor Scott 
Seconded by Councillor Egely 
“That the December 14, 2015 Village of Chase Special Council meeting agenda be 
adopted as amended with the addition of an in-camera meeting.” CARRIED 

  #2015/12/14_001 
 

3. ADOPTION OF MINUTES 
None 
 

4. PUBLIC HEARINGS 
None 
 

5. REPORTS 
None 

 
6. DELEGATIONS  

None 
 
7. UNFINISHED BUSINESS 

7.1 Zoning Bylaw 812-2015   
The CAO noted that Council wished to enter into a covenant with the property owner to 
ensure added protection for proper screening at the front (Shuswap Avenue) and for 
areas of the property that will have RV and other outdoor storage.  It was also 
requested there are restrictions of the use of shipping containers for the use of 
commercial storage lockers.  
 
 
 
 

FINAL 
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Moved by Councillor Scott 
Seconded by Councillor Egely 

“That the Village of Chase Council and the property owner at 343 Shuswap 
Avenue enter into the covenant as provided at the December 14, 2015 
Council meeting providing surety for the landscaped or other screening of 
various portions of the property and the restrictions on the use of shipping 
containers for the use of commercial storage lockers.” CARRIED 
 Councillor Lepsoe Opposed 

  #2015/12/14_002 
 

Moved by Councillor Maki 
Seconded by Councillor Scott 
“That the Village of Chase Bylaw No. 683-2006 Amendment Bylaw No. 812-
2015 be adopted.” CARRIED 
 Councillor Lepsoe Opposed 

  #2015/12/14_003 
 

7.2 2016 Council Meeting Schedule 
Moved by Councillor Egely 
Seconded by Councillor Scott 
“That Village of Chase Resolution #2015/12/08_007 and Amending Resolution 
#2015/12/08_006 regarding the 2016 Council meeting schedule be 
rescinded.” CARRIED 

  #2015/12/14_004 
 
Moved by Councillor Scott 
Seconded by Councillor Egely 
“That Village of Chase 2016 Council Meeting Schedule presented at the 
December 14, 2015 Special meeting of Council be adopted as presented.” 
 CARRIED 

  #2015/12/14_005 
 

7.3 Outstanding Community Service Plaque 
Councillor Maki will work with Administration to find a suitable date for presentation 
of the plaque to the recipients. 
 

8. NEW BUSINESS 
8.1 Code of Conduct 

Moved by Mayor Berrigan 
Seconded by Councillor Lepsoe 
“That the Village of Chase draft Code of Conduct Policy be referred back to 
Administration for some adjustments.” CARRIED 

  #2015/12/14_006 
 

9. IN CAMERA    
Moved by Councillor Maki 
Seconded by Councillor Scott 
“That Council recess to an In Camera meeting pursuant to Section 90 (1) of the 
Community Charter, paragraph (c) regarding labour relations and. CARRIED 

 #2015/12/14_007 
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 RELEASE OF IN CAMERA ITEMS 

None. 
 
10. ADJOURNMENT 

Moved by Councillor Maki 
Seconded by Councillor Egely 
“That the December 14, 2015 Village of Chase Council Special meeting be 
adjourned.”  CARRIED 

 #2015/12/14_008 
 
The meeting was adjourned at 4:40 p.m. 
 
 
________________________   __________________________ 
R. Berrigan, Mayor J. Heinrich, Chief Administrative Officer 
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POLICY:   
This policy intends to ensure the responsible use of the Village of Chase Community Hall. 

 
PURPOSE:   
It is the purpose of this Policy to establish guidelines for the general use of the Community Hall.  
This policy is to be used in conjunction with the Fees and Charges Bylaw.   
 
This policy will be used to: 
• Ensure that only authorized user groups have access to and use of the Community Hall; 
• Establish consistent, fair and equitable procedures for the rental and use of the Community 

Hall; 
• Provide consistent guidelines and procedures to be followed for Village staff and all 

Community Hall user groups to ensure sustainable and efficient administration and 
management of the Hall. 

 
DEFINITIONS:  
 
Agreement Holder means the signatory on the General Rental Agreement or Long-Term User 
Agreement. 
 
Casual User is an occasional renter / user that does not use a regularly scheduled time slot 
through a season. 
 
Commercial Organization is an organization which operates on a for-profit basis. 
 
Community Event means rental of time to community groups for non-profit community 
activities. 
 
Long term user group means an organization or group that uses the Facility on a regular basis, 
whether for the purpose of regularly scheduled events, events or storage. 
 
Facility refers to the Village of Chase Community Hall located at 547 Shuswap Avenue. 
 
 
 
 

Title:   ADM – 22 Community Hall 

Date Effective: February 1, 2016 First Revision: December 2015 

 Date Adopted: March 12, 2013 

Special Notes / Cross Reference: 
Schedule “E” of Bylaw 734-2011 rescinded by Bylaw 734-1, 2013 
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Non-Profit Organization is a group of individuals joined together on a non-profit basis or a non-
profit organization incorporated under the Society Act of BC.  To be eligible for the Non-Profit 
rate, the following conditions must apply: 

• Membership of the group is open and available to any Village of Chase resident; 
• The purposes and practices of the group are not contrary to the BC Human Rights Act or 

the group is not involved in the promotion of unlawful activities; 
• The purpose of the group will enrich the community; 
• Must have exclusive control of the booked time and be able to directly pay the rental 

fees; 
• Must be legally responsible and liable for all activities related to the event; 
• Must direct any net profit from the event to the purposes of the non-profit organization; 
• May employ or contract others on a “fee for service” for the delivery of the event. 

 
User Group means any group or individual who uses the Community Hall for a private or public 
function. 
 
Village Staff means unionized and non-union staff and contractors hired by the Village of 
Chase, but does not include elected officials.  
 
 
GENERAL TERMS & CONDITIONS 
 
Agreement:  The Agreement Holder is authorized to only use the Hall for the event, date and 
times as set out in the Agreement.  All renters must adhere to the Terms & Conditions as set out 
in the User Agreement.  All requested information must be received prior to the event (e.g. proof 
of insurance coverage, damage deposit, contact details, etc).  The Agreement Holder will not 
allow any other person, group or organization to use or sub-lease the Hall. 
 
Agreement with Chase Lions Club:  This Policy does not cover the Chase Lions Club as they 
are part of a separate agreement. 
 
Agreement Changes:  Any changes to the Agreement must be made in writing and signed by 
the Agreement Holder and a Village representative.  While all attempts to accommodate 
changes will be made, some changes may not be allowed. 
 
Cancellations:   

i. Cancellation by Agreement Holder:  All bookings are subject to a cancellation fee.  If 
the Agreement Holder delivers written notice of cancellation at least fourteen (14) days 
prior to the date of the event, the Agreement Holder is not required to pay the Rental Fee 
for the event.  However, a cancelled booking regardless of the number of days notice, 
will result in the forfeit of the rental deposit.  Transferability of the rental deposit may be 
allowed at the sole discretion of the Village. 

ii. Cancellation by Village for Agreement Holder’s Breach:  Without limiting other 
remedies available to the Village, the Village may cancel the Agreement, prevent the 
Agreement Holder from holding the event or remove the Agreement Holder from the Hall 
during the event.  In each those instances the Village can keep the damage deposit if the 
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Agreement Holder breaches any term or condition of this Agreement. 
iii. Cancellation for other reasons:  If the Agreement Holder is prevented from using the 

Hall on the date or dates set out in the Agreement for the event because a labour dispute 
is in progress or a natural disaster has destroyed or damaged the Hall, the Village may 
cancel the Agreement and may reimburse the Rental Fee and/or Deposit to the 
Agreement Holder. 
 

Clean Up:  The Agreement Holder must leave the Hall in a clean, neat and tidy condition 
following the event so the Hall is returned to the condition it was at handover.  The Agreement 
Holder must clean as per the Terms & Conditions of the User Agreement.   
 
Code of Conduct:  All those accessing the Community Hall are required to comply with rental 
rules and regulations or may be subject to suspension of rental privileges for up to one year. 
 
Compliance with Laws: The Agreement Holder must comply with all applicable Municipal, 
Provincial and Federal laws, regulations and bylaws in its use of the Facility.  Failure to do so 
may result in termination of the Agreement and/or denial of future rental privileges. 
 
Event Checklist:  Depending on size and nature of event, user group(s) may be required to 
meet with a designated official to complete the pre/post Event Checklist as part of the 
preparation and clean-up of special events.  
 
Facility Damages:  User groups are required to cooperate with Village staff by reporting 
damage to the Facility, equipment and unsafe conditions prior to the event or at their earliest 
convenience.  The Agreement Holder will be liable for any damage to the building occurring as a 
result of their use during the renter’s contract time.  
 
Fire Code Regulations: The Agreement Holder will not permit over-crowding in excess of the 
limits set by the Fire Commissioner, and will not permit blocking of hallways, exits, etc. with 
equipment.  The Agreement Holder will strictly adhere to all Fire Code regulations. 
 
First Aid:  The Agreement Holder is responsible for the provision of first aid. 
 
Future Rental Requests:  There will be no bookings taken beyond 12 months in the future.   
 
Hall Access:  The Agreement Holder must make arrangements to collect and return the Hall 
key(s) during Village office hours. 
 
Liquor: 
i) The Agreement Holder must not allow alcohol to be sold, offered for sale or consumed at the 

Facility/Event unless authorized under the Agreement.   
ii) If Liquor is permitted the Agreement Holder must not allow alcohol to be brought to the 

Facility/Event by participants or persons attending.  All Permitted alcohol must be supplied 
and served by the Agreement Holder. The Agreement Holder must obtain and display at the 
site, a valid liquor license from the Province which must comply with regulations of the Liquor 
Control and Licensing Branch, Ministry of Public Safety and Solicitor General.    

 



 
Village of Chase Policy Manual 

 

Page 4 of 7 

Litter Control:  Agreement Holders are responsible for collection and removal of litter generated 
by their event including picking up litter and broken glass from the area around the Hall at the 
conclusion of the event.   
 
Maintenance:  The Village reserves the right to schedule both routine and special maintenance 
on all Village owned facilities, which may require the closure of facilities for the appropriate 
amount of time based on the maintenance application. 
 
No Smoking:  The Agreement Holder will not allow anyone to smoke in the Facility.  Smoking is 
not permitted within 3 metres of public or workplace doorways, open windows or air intakes (i.e. 
a “buffer zone”).   
 
Removal of Goods & Belongings: The Agreement Holder is responsible for removing all 
goods and belongings on or before the end of their booking (including food). In the event that the 
Agreement Holder does not remove such items the Village may remove and store them and will 
not be liable for any damage to or loss of the said goods and belongings during such removal or 
storage, or both. All items brought to the Facility will be the sole responsibility of the Agreement 
Holder and the Village will not be liable for any damage to or loss of these items from any cause 
whatsoever. 
 
Rental Request Approval:  Village Senior Management Staff reserve the right to approve, 
cancel or deny any rental request at their sole discretion. 
 
Rental Request Deadlines:  Requests received with 7 days or less notice may not be 
accommodated if it is deemed there is not sufficient time to meet obligations. 
 
Right of Entry: The Agreement Holder agrees that the Village staff or such other person(s) 
designated from time to time to carry out the functions on behalf of the Village for purposes of 
this Agreement, will at all reasonable times be entitled to enter and inspect the Facility and to 
make such alterations, repairs or additions as may be necessary. 
 
Suitability:  It is the Agreement Holder’s responsibility to assess the Hall and be satisfied that it 
is suitable and safe for its event.  The Village makes no promises, warranties or representations 
as to the suitability of the Hall for the Agreement Holder’s event. 
 
Vacating the Hall:  The Agreement Holder and all guests must vacate the Hall by the end of the 
time indicated in the Agreement.   
 
 
GENERAL INFORMATION ON FEES & CHARGES 
All fees and charges are as outlined in the Village of Chase Fees and Charges Bylaw. 
 
a) All commercial rates are set higher than the “non-profit” rate.   
b) Payment options include cash, cheque, Credit Card and Debit Card.  The Village reserves 

the right to demand prior payment of any charges at the time of signing the Agreement, 
which will apply in the case of most bookings received from outside the municipality.   

c) A service charge may be applied to credit card transactions greater than $2,500. 
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d) In the event of a rate change, the rate charged will be the rate that is or will be applicable at 
the time of the rental. 

e) Payment by casual users is due in advance of use.  No exceptions. 
f) Deposits: 

i. Damage Deposit:  The Agreement Holder is liable for any damages and must provide a 
Deposit to the Village thirty (30) days prior to the event or at the time of booking if less 
than 30 days.  The Village reserves the right to determine the amount of the Damage 
Deposit based on the nature of the event and the Agreement Holder agrees that the 
Village may keep all or part of the Deposit as a payment toward the repair of damage to 
the Facility and/or to cover any outstanding charges. If damages exceed the amount of 
the deposit the Agreement Holder will pay all additional amounts owed.   Even though 
the Village may keep the Deposit, the Village is still entitled to pursue other legal 
remedies to pursue amounts owing from the Agreement Holder.   

ii. Rental Deposit:  A non-refundable rental deposit is due and payable at the time of 
booking to secure the rental.  The amount is dependent upon the Agreement total and 
any exceptions are noted in the applicable section of this policy. 

g) NSF Payments: The Village’s current service charge will be applied on all payments 
returned NSF.   Three (3) occurrences of NSF payments will require all future payments 
to be made in cash, credit or debit card or by certified cheque. 

h) Overdue Accounts are subject to being sent to collections and may result in the 
termination of privileges for booking of Village owned facilities or programs until account 
is paid in full. 

h) Any organization being favoured with a Grant-In-Aid or rent free usage of a Facility, must 
also sign an Agreement for the Facility in the usual manner and the rental charges will be 
paid for internally by the Village.   

i) Regularly scheduled groups are required to pay within 30 days of the current month end. 
j) At the discretion of staff they may, from time to time, approve alternate payment 

arrangements.  It is the responsibility of the Agreement Holder to clearly demonstrate a 
need to an alternate payment plan. 

k) Senior staff are able to negotiate a rate to secure a business, as long as the negotiated 
rate is within 20% of the set commercial rate.  The purpose of this is to facilitate the 
development of opportunities that further utilize facility space. 

l) Interest:  Any amounts owing by the Agreement Holder to the Village after the time 
payment is due will bear interest at the current Village rate, calculated monthly not in 
advance. 

  
GENERAL INSURANCE 
All renters will be responsible to have comprehensive General Liability Insurance as described in 
the following sections:  
 
Options 
• The Village can forward a request and payment directly to their current insurers as a service 

to the renter - the Village is not an insurance agent, broker or representative of the insurer.  
• Insurance Company of choice – should a renter choose to purchase insurance at the 

Insurance Company of the renter’s choice, the insurance requirements required by the 
Village are provided below: 
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Renter to Provide: 
Renter shall without limiting its obligations or liabilities under the permit/contract, procure and 
maintain at its own expense and cost, the insurance policies listed with limits no less than those 
shown in the respective items, unless the Village advises in writing that it has determined that 
the exposure to liability justifies less limits.  The insurance policies shall be maintained 
continuously from commencement of the Agreement until the date of termination of the 
Agreement or such longer period as may be specified. 
a) Worker’s Compensation Insurance covering all employees of the renter engaged in the 

contract in accordance with the statutory requirements of the province or territory having 
jurisdiction over such employees; 

b) Comprehensive General Liability Insurance providing for an inclusive limit of not less 
than $2,000,000.00 for each occurrence or accident; 
(i) Providing for all sums which the renter shall become legally obligated to pay for 

damages because of bodily injury (including death at any time resulting there from) 
sustained by any person or persons or because of damage to or destruction of 
property caused by an occurrence or accident arising out of or related to this rental 
agreement or any operations carried on in connection with this rental Agreement; 

(ii) Including coverage for Participant Injury, Products/Completed Operations, Blanket 
Contractual, Contractor’s Protective, Personal Injury, Contingent Employer’s Liability, 
Broad Form Property Damage, Tenant’s Legal Liability and Non-Owned Automobile 
Liability; 

(iii) Including a Cross Liability clause providing that the inclusion of more than one 
Insured shall not in any way affect the rights of any other Insured hereunder, in 
respect to any claim, demand, suit or judgment made against any other Insured. 

c) The Village must be named as an Additional Insured and the policies are primary without 
any right of contribution from any insurance otherwise maintained by the Village. 

d) The renter agrees to submit Certificates of Insurance to the Village prior to 
commencement of the rental Agreement.  Such certificate shall provide that 30 days’ 
written notice shall be given to the Village, prior to any material change or cancellation of 
any such policy. 

e) After reviewing the rental Certificate of Insurance, the Village may require other 
insurance or alterations to any applicable insurance policies in force during the period of 
the rental Agreement and will give notifications of such requirement.  Where other 
insurances or alterations to any insurance policies in force are required by the Village 
and result in increased insurance premium, such increased premium shall be at the 
renter’s expense. 

f) The renter may take out such additional insurance, as it may consider necessary and 
desirable.  All such additional insurance shall be at no expense to the Village.   

g) All insurance which the renter is required to obtain, with respect to the Agreement, shall 
be with insurance companies registered in and licensed to underwrite such insurance in 
the Province of British Columbia. 

h) If the renter fails to do all or anything which is required of it with regard to insurance, the 
Village may do all that is necessary to affect and maintain such insurance and any 
monies expended by the Village shall be repayable by and recovered from the renter.  
The renter expressly authorizes the Village to deduct from any monies owing by the 
renter to the Village or otherwise accepts that the Village will invoice the renter for costs 
incurred to insure. 
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i) The Agreement Holder must provide proof of liability insurance appropriate for the 
Facility Agreement use, to the Village at least 48 hours prior to holding its event at the 
Facility.  If proof of insurance is not provided to the Village within the time required, the 
Village may cancel this Agreement, prevent the Agreement Holder from holding its event, 
and retain the Deposit.   

j) If the Village has accepted insurance for the Agreement Holder as required  for any 
program whereby the Village has collected fees for such insurance, it is understood that 
the Village is NOT an agent or broker of insurance and makes NO representations or 
warranties with respect to the appropriateness of such insurance whatsoever.  
Agreement Holders are strongly encouraged to consult a licensed insurance broker 
and/or legal advisor regarding insurance for their activities related to this Agreement.  
The Village’s acceptance of insurance as meeting the requirements, in no way limits the 
liability of the Agreement Holder. 

k) The Agreement Holder shall be liable for all loss, costs, damages, and expenses 
whatsoever incurred or suffered by the Village, its elected officials, officers, employees 
and agents (the Indemnities) including but not limited to damage to or loss of property 
and loss of use thereof and injury to or death of a person or persons resulting from or in 
connection with the performance, purported performance, or non-performance of this 
permit/contract, excepting only where such loss, costs, damages and expenses are as a 
result of the sole negligence of the Indemnities. 

l) The Agreement Holder shall defend, indemnify and save harmless the Indemnities from 
and against all claims, demands, actions, proceedings and   liabilities whatsoever and all 
costs and expenses incurred in connection therewith and resulting from the performance, 
purported performance, or non-performance of the Agreement, excepting only where 
such claim, demand, action, proceeding or liability is based on the sole negligence of the 
Indemnities. 

m) If the Agreement Holder is composed of more than one person (whether that person is 
an individual or a society or a company), each person is jointly and severally responsible 
for complying with all the terms of this Agreement.  

  
 













 
REPORT TO COUNCIL 
VILLAGE OF CHASE 

 
TO:  Mayor and Council  
 
DATE:  January 12, 2016 
 
FROM:  Tammi Pretty, Deputy Corporate Officer 
 
RE:  Community Hall Rates 
 
 
BACKGROUND: 
The rates for the Community Hall have not been revised for 15 years and the cost of running 
and maintaining the Hall has steadily increased. 
 
In 2014 rental revenue was $8,358 and the costs of just supplies, hydro, gas and insurance was 
$15,054.  In 2015 revenue was $9,857 and the expenses as noted were $16,725.  In addition 
there are maintenance, contractor and staff time costs. 
 
DISCUSSION: 
Administration has undertaken a thorough review of the rates and conducted a cost comparison 
with what other, similar organizations are charging.  The table does not outline costs to obtain a 
liquor licence, insurance, linen, etc.  Comparisons are as follows: 
 
Place Maximum 

Capacity* 
Cost Cost per 

person 
Population 

Chase 250 $600 (proposed) from 5pm Friday to 
5pm Sunday 

$2.40 2,495 

Chase 250 $375 (current) $1.50  
Celista 200 $650 $3.25 442 
Sorrento 150 $275 $1.80 1,255 
Tofino 300 $350 plus $2/ chair ($600) & $7/table 

($210) 
$3.86 1,876 

Houston 225 $590 plus $1/chair ($225) & $5/table 
($110) includes set up from 5pm night 
before and tear down until noon next 
day 

$4.11 3,147 

*I have shown the costs to host a sit down dinner and dance with liquor assuming maximum capacity.  In 
Chase this would include the entire hall, kitchen, dishes, cutlery and use of the bar. 
 
I have presented two rate sheets – one for the general public and one for not for profit 
organizations.  The rate sheet for not for profits is at 50% of the general public sheet. 
 
 
 



 
 
Once new rates have been established Administration can move forward with rates and 
agreements with the Lions Club and other organizations who also utilize storage. 
 
Any changes will require an amendment to Bylaw No. 808-2015 Fees and Charges. 
 
RECOMMENDATION: 
Council’s direction on this matter is requested. 
 
 
Respectfully submitted, 
 
 
    Original Signed   
Tammi Pretty, Deputy Corporate Officer 



   

Village of Chase Community Hall Rental Fees 

GENERAL PUBLIC 
 
RENTAL FEES:  
Main Hall – Day*  250.00 (maximum 8 hours) 
Main Hall – Half Day* 165.00 (maximum 5 hours ) 
Main Hall – Hourly*    40.00 per hour  
Wedding/Dance/Entire Hall* 600.00 (from 5:00 p.m. Friday to 5:00 p.m. Sunday) 
Memorial / Funeral Service   75.00 per event 
Room A - Day   150.00  (maximum  8 hours) 
Room A - Half Day  100.00  (maximum  5 hours) 
Room A - Hourly    25.00 per hour 
Room B - Day  120.00  (maximum  8 hours) 
Room B - Half Day    85.00  (maximum  5 hours) 
Room B - Hourly   20.00 per hour 
Room C - Day  120.00  (maximum  8 hours) 
Room C - Half Day   85.00  (maximum  5 hours) 
Room C - Hourly   20.00 per hour 
Kitchen (dishes only)    50.00 per event 
Full Kitchen (downstairs)    80.00 per event 
Table Cloths     5.00 each per event 
Chair Linen     5.00 each per event 
PA System   35.00 per event 
Audio Visual Equipment   35.00 per event 

* Includes use of bar at no additional charge  
 
ADDITIONAL FEES: 
Damage & Key Deposit 250.00 per event (failure to return the key will incur a 

loss of 100.00 of the deposit) 
 
Cleaning Charges 

60.00 per hour plus 15% administration fee (in the 
event users do not clean to the standard discussed 
on walk-through) 

 
CANCELLATION FEES: 
More than 30 days before event   10%  of total rate 
15 – 30 days before event 35% of total rate 
Less than 15 days before event  50% of total rate 

 
 

Applicable deposits and the full rental amounts must be paid 30 days  
prior to the event or at the time of booking if less than 30 days 

  



   

Village of Chase Community Hall Rental Fees 

NOT FOR PROFIT USERS 
 
RENTAL FEES: 
Upper Hall – Day*  125.00 (maximum 8 hours) 
Upper Hall – Half Day*    82.50 (maximum 5 hours ) 
Upper Hall – Hourly*    20.00 per hour  
Dance/Entire Hall 300.00 (from 5:00 p.m. Friday to 5:00 p.m. Sunday) 
Memorial / Funeral   37.50 per event 
Room A - Day     75.00  (maximum  8 hours) 
Room A - Half Day    50.00  (maximum  5 hours) 
Room A - Hourly    12.50 per hour 
Room B - Day    60.00  (maximum  8 hours) 
Room B - Half Day    42.50  (maximum  5 hours) 
Room B - Hourly   10.00 per hour 
Room C - Day    60.00  (maximum  8 hours) 
Room C - Half Day   42.50  (maximum  5 hours) 
Room C - Hourly   10.00 per hour 
Kitchen (dishes only)    25.00 per event 
Full Kitchen (downstairs)    40.00 per event 
Table Cloths** No Charge 
Chair Linen** No Charge 
PA System No Charge 
Audio Visual Equipment No Charge 
* Includes use of bar at no additional charge  
**A charge 0f $5.00 per linen / cloth will apply if they are unreasonably soiled 
 

Events that do not have a cover charge and are for the sole benefit of residents of the community 
(Remembrance Day, Pancake Breakfasts, Children’s Health Fair, etc) will not be required to pay 
to use the Hall, however, normal booking procedures will apply.  These requests will be 
approved at the discretion of Senior Management. 
 
ADDITIONAL FEES:   
Damage Deposit No Charge 
Key deposit 50.00 per event or 25.00 per key for long term user 

groups 
 
Cleaning Charges 

60.00 per hour plus 15% administration fee (in the 
event users do not clean to the standard discussed in 
the initial walkthrough) 

 
CANCELLATION FEES:  
More than 30 days before event   No Charge 
15 – 30 days before event No Charge 
Less than 15 days before event 10% of total charge 
 
The Chase Lions Club use of the Hall for Bingo, meetings in Room B and storage of supplies is 
covered under a separate agreement.  Other users groups utilizing storage is also covered 
under a separate agreement. 



 

 

Village Of Chase 
Administrative Report 

 
TO:   Mayor and Council 
 
FROM: CAO  
 
DATE: January 12, 2016 
 
RE:  Development Permit Application – 343 Shuswap Avenue 
________________________________________________________________________ 
 
ISSUE/PURPOSE 
 
To obtain approval from Council for Development Permit No. 1-2016 for the property at 343 
Shuswap Avenue. 
 
OPTIONS 
 
1. Approve the Development Permit.  
 
2. Deny the Development Permit 
 
HISTORY/BACKGROUND 
 
The property owners of 343 Shuswap Avenue wish to construct several indoor storage buildings 
and a residential home, in addition to providing landscaping and screening to operate an indoor 
storage business.  The property is located along the Highway Entry Corridor, which is a 
designated Development Permit Area in the Village’s Official Community Plan. 
 
A Development Permit Area allows the municipality, through its OCP, to establish objectives 
and provisions of guidelines for the form and character of commercial, industrial or multi-
family residential development. 
 
The Highway Entry Corridor guidelines are attached for Council’s reference.  
 
DISCUSSION 
 
The subject property is zoned C-3 Service Commercial site specific, allowing the indoor storage 
facility use as well as the construction and use of a residential dwelling.  Administration will 
ensure that all setbacks, building heights and floor area for accessory use buildings are adhered 
to by the developer as prescribed by the Zoning Regulations.   
 
The developer is required to provide screening and landscaping to ensure that the parcel, once 
developed, is aesthetically pleasing to traffic along the ‘entry corridor’ to the Village of Chase.  
In addition to the provisions of the OCP’s development permit, the Village and the property 
owner have entered into a covenant that will ensure proper screening and landscaping is in place 
as per Council’s wishes. 



 

 
 
It is the opinion of Administration that the proposed development will meet the intent of the DP 
guidelines and the property owner will ensure the buildings will not detract from the overall 
aesthetics of the neighbourhood. 
 
RECOMMENDATION 
 
That Council approves issuance of Development Permit #1-2016.  
 
Respectfully submitted, 
 
 
    Original Signed  
Joni Heinrich, CAO 
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