
AGENDA 
 Regular Meeting of the Council of the Village of Chase 

to be held at the Community Hall at 547 Shuswap Avenue, and via Zoom  
on Tuesday, November 22, 2022 at 4:00 p.m. 

__________________________________________________________________________ 
Join the meeting from your computer, tablet or smartphone: 

https://us02web.zoom.us/j/87463437651?pwd=S0UvK2pHUUdRdTlPMGRDQTdsTUd2dz09 
Or join the meeting using your phone: 

Dial: 1-778-907-2071   Meeting ID: 874 6343 7651  Passcode: 186708 
__________________________________________________________________________ 

1. CALL TO ORDER

2. ADOPTION OF AGENDA
Resolution:
“THAT the agenda of the November 22, 2022 Regular Meeting be adopted as
presented.”

3. ADOPTION OF MINUTES
3.1 Minutes of the November 1, 2022 Inaugural Meeting Pages 1-3 

Resolution: 
“THAT the minutes of the November 1, 2022 Inaugural Meeting be adopted as 
presented.” 

3.2 Minutes of the November 8, 2022 Regular Meeting Pages 4-8 
Resolution: 
“THAT the minutes of the November 8, 2022 Regular Meeting be adopted as 
presented.” 

4. PUBLIC HEARINGS
None

5. PUBLIC INPUT ON CURRENT AGENDA ITEMS
This opportunity is for members of the gallery to provide input on items on this Agenda.

6. DELEGATIONS

6.1 Ryan Oliver and Erik Kok, Interfor - Adams Lake Division

6.2 Dave Underwood, TRUE Consulting – Asset Management and Capital Planning

7. REPORTS
a) Mayor and Council Reports

8. UNFINISHED BUSINESS
8.1 Municipal Ticket Information Amendment Bylaw No. 918-2022 Page 9 

Recommendation: 
“THAT the Municipal Ticket Information Amendment Bylaw No. 918-2022 be 
adopted.” 

https://us02web.zoom.us/j/87463437651?pwd=S0UvK2pHUUdRdTlPMGRDQTdsTUd2dz09
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8.2 Fees and Charges Amendment Bylaw No. 919-2022 Pages 10-11 
 Recommendation: 
 “THAT the Fees and Charges Amendment Bylaw No. 919-2022 be adopted.” 
 
8.3 Fire Department Establishment and Regulation Amendment Bylaw Page 12 
 Recommendation: 
 “THAT the Fire Department Establishment and Regulation Amendment Bylaw 

No. 921-2022 be adopted.” 
 
8.4 Zoning Amendment Bylaw No. 923-2022 – 822 Hysop Road Pages 13-14 
 Recommendations: 
  

1. “THAT Zoning Amendment Bylaw No. 923-2022 be read a first time.”  
 

2. “THAT Zoning Amendment Bylaw No. 923-2022 be read a second time.”  
 

3. “THAT Zoning Amendment Bylaw No. 923-2022 be submitted to a public 
hearing.”  

 
8.5 Zoning Amendment Bylaw No. 924-2022 – 622 3rd Avenue Pages 15-16 
 Recommendations: 
 

1. “THAT Zoning Amendment Bylaw No. 924-2022 be read a first time.”  
 

2. “THAT Zoning Amendment Bylaw No. 924-2022 be read a second time.”  
 

3. “THAT Zoning Amendment Bylaw No. 924-2022 be submitted to a public 
hearing.”  

 
8.6 Letter – Climate Change Funding Opportunities Pages 17-27 
  
 The Chase Environmental Action Committee as well as a number of individual 

residents approached Council earlier in 2022 discussing climate change and the 
importance of it being top of mind for community members of the Village of Chase.  
At its meeting of September 6, 2022, Council passed the following resolution: 

 “THAT the Village of Chase declare a climate emergency.” 
 
 Recommendation:  
 “THAT Council receive for information the letter from Carolyn Parks-Mintz and 

James E. Mintz regarding climate change funding from senior levels of 
government; AND 

 
 THAT Council discuss Climate Change strategies and funding opportunities 

that would be appropriate for the Village of Chase early in 2023.” 
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9. NEW BUSINESS 
9.1 Appointment of Chief Financial Officer  
 Recommendation: 
 “THAT Debbie Lovin be appointed as the permanent Chief Financial Officer for 

the Village of Chase effective November 28, 2022; AND 
 
 THAT Pat Sibilleau be retained for an overlap period once Ms. Lovin starts her 

employment to ensure a smooth transition for the new CFO.” 
 
9.2 Council Liaison and Appointments for 2022/2023 Page 28 
 Recommendation: 
 “THAT the Council Liaison and Appointments be adopted as presented.” 

 
9.3 Chase Country Christmas Committee – Hall Usage and Pages 29-41 
 Liability Insurance  
 Memo from Chief Administrative Officer 
 Recommendation: 
 “THAT Council authorizes no-cost use of the Community Hall (upper Main) for 

the Chase Country Christmas Craft Fair on December 3, 2022; AND 
 
 THAT the Chase Country Christmas Committee be added to the Village’s 

Municipal Insurance Association liability insurance as an associate member 
for an annual fee of $250.” 

 
9.4 Chase Lions RV Park Lands Lease Agreement and Annual Pages 42-53 
 Financial Report 
 At its September 28, 2021 meeting, Council passed the following resolution: 

 “THAT the Lease between the Village of Chase and the Lions Club for the Mill 
Park RV Lands be ratified with effective dates of January 1, 2022 to December 
31, 2026.”  

 
 The lease agreement is provided here for new members of Council to familiarize 

themselves. The agreement requires the Lions Club to submit an annual financial 
report as they have exclusive use of municipally-owned lands to generate funds for 
the purposes of their organization. 

 
 Recommendation:  
 “THAT Council receive for information the Lions RV Park Annual Financial 

Report.” 
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9.5 Holiday Office Closure Pages 54-55 
 Memo from Corporate Officer 
 Recommendation: 
 “THAT Council approve the closure of the Municipal Hall to the public 

effective noon, Friday, December 23, 2022 and re-opening Tuesday, January 3, 
2023; AND 

 
 THAT the deadline for payment of 2022 utility bills as outlined in Council’s 

Fees and Charges Bylaw No. 820-2016 and amendments be extended from 
December 31, 2022 to January 6, 2023, extending the transfer of unpaid water 
sewer and solid waste charges to property tax accounts to January 7, 2023.” 

 
10. NOTICE OF MOTION 

 
11. OPPORTUNITY FOR PUBLIC TO SPEAK ON MUNICIPAL MATTERS 

This opportunity is for members of the gallery to provide input on any municipal matter. 
 

12. IN CAMERA 
 None 

 
13. RELEASE OF IN CAMERA ITEMS 

 
14. ADJOURNMENT 

Resolution: 
“THAT the November 22, 2022 Regular Meeting be adjourned.” 

  
 



 
MINUTES 

of the Regular Meeting of the Council of the Village of Chase 
held at the Community Hall at 547 Shuswap Avenue, and via Zoom  

on Tuesday, November 1, 2022 at 4:00 p.m. 
  
PRESENT:  Mayor David Lepsoe 

Councillor Colin Connett 
Councillor Ron Harder 
Councillor Jane Herman 

       Councillor Fred Torbohm 
 
In Attendance: Joni Heinrich, Chief Administrative Officer 
   Sean O’Flaherty, Director of Corporate Operations 
   Patricia Sibilleau, Interim Chief Financial Officer 
   Brian Lauzon, Fire Chief 
   Mike McLean, Deputy Corporate Officer 
 
Public Participants: 57 in-person, 6 via Zoom 
 

1. CALL TO ORDER 
The Corporate Officer, Sean O’Flaherty called the meeting to order at 4:00 pm. 
 
The Corporate Officer administered the oaths of office to each new Council member 
individually, starting with Mayor David Lepsoe and continuing with Councillor Colin 
Connett, Councillor Ron Harder, Councillor Jane Herman and Councillor Fred Torbohm. 

 
2. OATHS OF OFFICE 

The Corporate Officer administered the oaths of office to each Council member 
individually: 
Mayor David Lepsoe 
Councillor Colin Connett 
Councillor Ron Harder 
Councillor Jane Herman 
Councillor Fred Torbohm 
 

3. ADOPTION OF AGENDA 
Moved by Councillor Torbohm 
Seconded by Councillor Herman 
“THAT the November 1, 2018 Village of Chase Inaugural Council Meeting agenda 
be adopted as presented.”  

 CARRIED 
  #2022/11/01_001 

4. DISTINGUISHED GUESTS 
 
Mayor David Lepsoe thanked those in attendance (in-person and via Zoom) and 
acknowledged past Mayors Harry Danyluk, Ron Anderson and Rick Berrigan, as well as 
past Council member Diana Endean, each receiving a gift from the new Mayor. 

 
Adams Lake Indian Band elders Iris and Ron Jules along with Councillor Brandy 
Chelsea and Charmayne Wilson welcomed the newly elected Council, expressed their 
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happiness that the three Indigenous communities and Chase continue to foster positive 
relationships, and drummed a welcome song for the new Council members. 

 
5. MAYOR’S ADDRESS 

Mayor David Lepsoe addressed the gallery, thanking everyone for attending and for the 
support of the voters.  He also thanked the 3 former Mayors of Chase noting that he 
learned something valuable from each of them.  He then provided gifts to various 
members of the gallery and to elders and members of the Adams Lake Indian Band. 

 
6. NEW COUNCILLORS ADDRESS GALLERY 

 
Councillor Harder welcomed everyone and stated he was looking forward to serving the 
Village of Chase. 
 
Councillor Herman thanked everyone for attending and voiced her appreciation for being 
given the opportunity to serve as a Councillor. 
 
Councillor Torbohm thanked everyone for attending and also stated he was looking 
forward to serving on Council for this next four year term. 
 

7. NEW BUSINESS 
7.1 Thompson-Nicola Regional District Director Appointee 
 Moved by Councillor Torbohm 

Seconded by Councillor Herman 
“THAT Mayor David Lepsoe be appointed as Director to the Board of the 
Thompson-Nicola Regional District for the 2022/2023 term.”   
 CARRIED 

  #2022/11/01_002 
 
7.2 Thompson-Nicola Regional District 2022 Newly Elected Officials Orientation 
 Moved by Councillor Connett 

Seconded by Councillor Harder 
“THAT costs associated with the attendance of Council members at the 
Thompson-Nicola Regional District orientation session on November 4, 2022 
be paid for by the Village of Chase as per Council’s ADM-21, Expense 
Reimbursement policy.”   
 CARRIED 

  #2022/11/01_003 
 

7.3 Thompson-Nicola Regional District 2022 Inaugural Board Meeting 
 Moved by Councillor Herman 

Seconded by Councillor Torbohm 
“THAT members of Council who wish to attend the November 17, 2022 
Inaugural Board Meeting and Reception, will have costs covered as per 
Council’s ADM-21, Expense Reimbursement policy.”   
 CARRIED 

  #2022/11/01_004 
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7.4 Signing Authorities – Banking Purposes 
 Moved by Councillor Torbohm 

 Seconded by Councillor Harder 
 “THAT Mayor David Lepsoe and Councillor Jane Herman be appointed as 

Council signing authorities for the Village of Chase for banking purposes 
effective immediately; AND 

 
 THAT the Chief Administrative Officer Joni Heinrich, and Corporate Officer 

Sean O’Flaherty be appointed Administration signing authorities for the 
Village of Chase for banking purposes effective immediately.”   

  CARRIED 
   #2022/11/01_005 
 
 Mayor Lepsoe welcomed Councillor Brad Arnouse and two elders of the Neskonlith 

Indian Band.  Councillor Arnouse welcomed the new Mayor and Councillors, stating 
his appreciation for continued collaboration between the two communities. 

 
 Mayor Lepsoe provided gifts to Councillor Arnouse and the Neskonlith elders. 

 
8. PUBLIC COMMENTS 

 
Members of the gallery spoke to the new expressing congratulations to the new Council 
members, citing initiatives such as Chase Canada , the Entrepreneur Immigration 
program, economic development, First Nations relationships, climate change and the 
branding of the Village to further promote tourism. 
 
Mayor Lepsoe welcomed Councillor Brad Arnouse and two elders of the Neskonlith 
Indian Band.  Councillor Arnouse welcomed the new Mayor and Councillors, stating his 
appreciation for continued collaboration between the two communities. 
 
Mayor Lepsoe provided gifts to Councillor Arnouse and the Neskonlith elders. 

 
While the Little Shuswap Lake Band representatives were not in attendance, they sent 
their best wishes to the new Council. 
 

9.  ADJOURNMENT 
Moved by Councillor Harder 
Seconded by Councillor Connett 
“THAT the November 1, 2022 Village of Chase Inaugural Council meeting be 
adjourned.”  
 CARRIED 
  #2022/11/01_006 
 
The meeting concluded at 4:35 p.m. 
 
 
______________________   _______________________________ 
David Lepsoe, Mayor    Sean O’Flaherty, Corporate Officer 
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MINUTES 

of the Regular Meeting of the Council of the Village of Chase 
held at the Community Hall at 547 Shuswap Avenue, and via Zoom  

on Tuesday, November 8, 2022 at 4:00 p.m. 
  
PRESENT:  Mayor David Lepsoe 

Councillor Colin Connett 
Councillor Ron Harder 
Councillor Jane Herman 

       Councillor Fred Torbohm 
 
In Attendance: Joni Heinrich, Chief Administrative Officer 
   Sean O’Flaherty, Director of Corporate Operations 
   Pat Sibilleau, Interim Chief Financial Officer 
   Brian Lauzon, Fire Chief 
   Mike McLean, Deputy Corporate Officer 
 
Public Participants: 17 in-person, 4 via Zoom 
 

1. CALL TO ORDER 
Mayor Lepsoe called the meeting to order at 4:00 p.m. and led a moment of silence in 
honour of National Aboriginal Veterans Day. 
 

2. ADOPTION OF AGENDA 
Moved by Councillor Torbohm 
Seconded by Councillor Herman 
“THAT the November 8, 2022 Village of Chase Regular Council meeting agenda be 
adopted as presented.”  

 CARRIED 
  #2022/11/08_001 
 

3. ADOPTION OF MINUTES 
3.1 Minutes of the Regular Meeting of Council held October 11, 2022  
 Moved by Councillor Torbohm 
 Seconded by Councillor Connett 

“THAT the minutes of the Regular Meeting of October 11, 2022, be adopted as 
presented.”  
 CARRIED 

  #2022/11/08_002 
 
3.2 Minutes of the Public Hearing held October 11, 2022  
 Moved by Councillor Harder 
 Seconded by Councillor Herman 

“THAT the minutes of the Public Hearing of October 11, 2022, be adopted as 
presented.”  
 CARRIED 

  #2022/11/08_003 
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3.3 Minutes of the Special Meeting of Council held October 25, 2022  
 Moved by Councillor Torbohm 
 Seconded by Councillor Herman 

“THAT the minutes of the Special Meeting of October 25, 2022 be adopted as 
presented.”  
 CARRIED 

  #2022/11/08_004 
 

4. PUBLIC HEARINGS 
None 

 
5. PUBLIC INPUT ON CURRENT AGENDA ITEMS 

None 
 

6. DELEGATIONS 
None 
 

7. REPORTS 
a) Mayor and Council Reports 

 
Mayor Lepsoe 
Nov. 1 – Inaugural Meeting 
Nov. 1 – Chase Heat hockey game with Councillors Harder and Herman 
Nov. 4 - TNRD Orientation Workshop 

 
Councillor Harder 
Nov. 1 – Inaugural Meeting 
Nov. 1 – Chase Heat hockey game with Mayor Lepsoe and Councillor Herman 
Nov. 4 - TNRD Orientation Workshop 

 
Councillor Herman 
Nov. 1 – Inaugural Meeting 
Nov. 1 – Chase Heat hockey game with Mayor Lepsoe and Councillor Harder 
Nov. 4 - TNRD Orientation Workshop 

 
Councillor Torbohm 
Oct. 25 – Special Meeting of Council 
Oct. 26 – Shuswap Trails Roundtable in Sorrento 
Nov. 1 – Inaugural Meeting 
Nov. 2 – Volunteered for Chase Museum’s Christmas Store set-up 
Nov. 4 – TNRD Orientation Workshop 
Ongoing – Monitored emails, reviewed agendas, met with staff as required 

 
b) Staff Reports – on agenda 
 
 Moved by Councillor Torbohm 
 Seconded by Councillor Harder 
 “THAT the reports from Council and Staff members be received for 

information.” 
 CARRIED 

  #2022/11/08_005 
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8. UNFINISHED BUSINESS 
8.1 Zoning Amendment Bylaw No. 892-2022 
 Moved by Councillor Torbohm 

Seconded by Councillor Harder 
“THAT Zoning Amendment Bylaw No. 892-2022 be read a third time.”   
 CARRIED 

  #2022/11/08_006 
 Moved by Councillor Herman 

Seconded by Councillor Torbohm 
“THAT Zoning Amendment Bylaw No. 892-2022 be adopted.”   
 CARRIED 

  #2022/11/08_007 
 

8.2    Municipal Ticket Information Amendment Bylaw No. 918-2022 
 Moved by Councillor Harder 

Seconded by Councillor Herman 
 “THAT Municipal Ticket Information Amendment Bylaw No. 918-2022 be read 

a third time.” 
  CARRIED 

  #2022/11/08_008 
 

8.3    Fees and Charges Amendment Bylaw No. 919-2022 
 Moved by Councillor Torbohm 

Seconded by Councillor Connett 
“THAT Fees and Charges Amendment Bylaw No. 919-2022 be read a third 
time.” 
  CARRIED 

  #2022/11/08_009 
 
8.4    Fire Department Establishment and Regulation Amendment Bylaw 
 Moved by Councillor Torbohm 

Seconded by Councillor Herman 
“THAT Fire Department Establishment and Regulation Amendment Bylaw 
report be received for information.” 
  CARRIED 

  #2022/11/08_010 
 

8.5    Zoning Amendment – Short Term Rental, 1106 Beach Place 
 Moved by Councillor Herman 

Seconded by Councillor Harder 
“THAT Zoning Amendment Bylaw No. 922-2022 be read a first time.” 
  CARRIED 

  #2022/11/08_011 
 Moved by Councillor Torbohm 

Seconded by Councillor Connett 
“THAT Zoning Amendment Bylaw No. 922-2022 be read a second time.” 
  CARRIED 

  #2022/11/08_012 
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 Moved by Councillor Herman 
Seconded by Councillor Harder 
“THAT the Zoning Amendment Bylaw No. 922-2022 be submitted to a Public 
Hearing.” CARRIED 

  #2022/11/08_013 
 

9. NEW BUSINESS 
9.1 Zoning Amendment – Secondary Suite, 822 Hysop Road 
 Moved by Councillor Torbohm 

Seconded by Councillor Harder 
“THAT the zoning amendment application for 822 Hysop Road be accepted, 
and Administration be directed to process the application, and draft a zoning 
amendment bylaw.” 
  CARRIED 

  #2022/11/08_014 
 

9.2 Zoning Amendment – Secondary Suite, 622 3rd Avenue 
 Moved by Councillor Herman 

Seconded by Councillor Harder 
 "THAT the zoning amendment application for 622 3rd Avenue be accepted, 

and Administration be directed to process the application, and draft a zoning 
amendment bylaw." 
  CARRIED 

  #2022/11/08_015 
 

9.3 Health Benefits for Elected Officials 
 The Chief Administrative Officer provided information regarding health benefits and 

noted that when costs are available this matter will come back to Council for 
discussion. 

 Moved by Councillor Torbohm 
 Seconded by Councillor Harder 
 “THAT the report from the Chief Administrative Officer regarding 

forthcoming costs for benefits be received for information.” 
 CARRIED 

#2022/11/08_016 
 
9.4 Letter from Minister of Children and Family Development 
 Adoption Awareness Month – November 2022 
 Moved by Councillor Torbohm 

Seconded by Councillor Herman 
“THAT the letter from the Minister of Children and Family Development 
recognizing November as Adoption Awareness Month be received for 
information.”   
  CARRIED 

  #2022/11/08_017 
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9.5 Request from Ashton Sweetnam for closure of parking spaces adjacent to pocket 
 park – November 17, 2022 – Pride and Pizza event 
 Moved by Councillor Harder 

Seconded by Councillor Connett 
 "THAT Council grant the closure of the parking spaces adjacent to the 

downtown pocket park from 3:30 p.m. to 7:00 p.m. on Thursday, November 
17, 2022 for a public Pride and Pizza event." 
  CARRIED 

  #2022/11/08_018 
 

10. NOTICE OF MOTION 
 None 

 
11. RELEASE OF IN CAMERA ITEMS 

None 
 
13. IN CAMERA 
 None 
 
14. ADJOURNMENT 

Moved by Councillor Connett 
Seconded by Councillor Torbohm 
“THAT the November 8, 2022 Village of Chase Regular Council meeting be 
adjourned.”  
 CARRIED 
  #2022/11/22_019 
 
The meeting concluded at 4:41 p.m. 
 
 
______________________   _______________________________ 
David Lepsoe, Mayor    Sean O’Flaherty, Corporate Officer 
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VILLAGE OF CHASE 
BYLAW NO. 918-2022 

 
A Bylaw to Amend the Village of Chase Municipal Ticket Information Bylaw No. 736-2010                      
______________________________________________________________________ 
 
WHEREAS the Community Charter authorizes Council, by bylaw, to designate those 
Village bylaws which may be enforced by means of a municipal ticketing system; which 
offences are subject to municipal ticketing; who can issue municipal tickets and what 
fines may be imposed for each offence. 
 
AND WHEREAS the Council of the Village of Chase deems it necessary to amend 
Bylaw No. 736-2010, Schedule “A”, Appendix 10 to include provisions pertaining to the 
keeping of hens. 
 
NOW THEREFORE, the Council of the Village of Chase in open meeting assembled 
enacts as follows: 
 
1. This Bylaw shall be cited for all purposes as “Village of Chase Municipal Ticket 

Information Amendment Bylaw No. 918-2022”. 
 
2. Schedule “A”, Appendix 10 is hereby amended by adding the following: 
 

Hens not permitted 4.15.1 $100.00 
More than four (4) hens 4.15.2 $150.00 
Rooster not permitted 4.15.2 $150.00 
No hen registration 4.15.3 $100.00 
Inadequate hen shelter 4.15.7(c)(d) $150.00 
Fail to clean coop/hen enclosure 4.15.7(e) $150.00 
Sale of hen products 4.15.9(a) $250.00 
Slaughter of hen on residential lot 4.15.9(b) $250.00 
Hen in residential dwelling unit or on a 
balcony or deck 

4.15.9(e) $150.00 

 
 
READ A FIRST TIME THIS 11th DAY OF OCTOBER, 2022 
 
READ A SECOND TIME THIS 11th DAY OF OCTOBER, 2022 
 
READ A THIRD TIME THIS 8th DAY OF OCTOBER, 2022 
 
ADOPTED THIS ___ DAY OF ________________ 
 
 
_______________________   ____________________________ 
David Lepsoe, Mayor     Sean O'Flaherty, Corporate Officer 
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VILLAGE OF CHASE 
Bylaw No. 919-2022 

 
A Bylaw to Amend the Village of Chase Fees and Charges Bylaw No. 820-2016 

______________________________________________________________________________ 

 
WHEREAS the Council of the Village of Chase has adopted the Village of Chase Fees 
and Charges Bylaw No. 820-2016; 
 
AND WHEREAS The Council of the Village of Chase deems it necessary to amend 
Bylaw No. 820-2016; 
 
NOW THEREFORE, the Council of the Village of Chase, in open meeting assembled, 
enacts as follows: 
 
1. This bylaw may be cited for all purposes as “Village of Chase Fees and Charges 

Amendment Bylaw No. 919-2022”. 
 

2. Section 2. Fees, is hereby amended by adding “Schedule “L” – Fees for 
Backyard Hen Permit” 

 
3. “Schedule “L” – Backyard Hen Permit” is attached hereto and form part of the 

bylaw. 
 

4. SEVERANCE 
 
If any portion of this bylaw is declared ultra vires by a Court of competent 
jurisdiction or found to be illegal or unenforceable, that part or section shall be 
considered to be separate and severable from the bylaw to the intent that the 
remainder of the bylaw shall continue in full force and effect and shall be 
enforceable to the fullest extent permitted by law. 

 
 
READ A FIRST TIME THIS 11th DAY OF OCTOBER, 2022 
 
READ A SECOND TIME THIS 11th DAY OF OCTOBER, 2022 
 
READ A THIRD TIME THIS 8th DAY OF NOVEMBER, 2022 
 
ADOPTED THIS ___ DAY OF ________________ 
 
 
 
_______________________   ____________________________ 
David Lepsoe, Mayor     Sean O'Flaherty, Corporate Officer 
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Schedule “L” to Bylaw No. 820-2016 
Village of Chase 

 
Fees for Backyard Hens Permit 

____________________________________________________ 

Annual registration fee $25.00 
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VILLAGE OF CHASE 
Bylaw No. 921-2022 

 
A Bylaw to Amend the Village of Chase Volunteer Fire Department  

Establishment and Regulation Bylaw No. 795-2014  
 

 
WHEREAS the Council of the Village of Chase has adopted the Village of Chase Volunteer 
Fire Department Establishment and Regulation Bylaw No. 795-2014; 
 
AND WHEREAS The Council of the Village of Chase deems it necessary to amend Bylaw  
No. 795-2014; 
 
NOW THEREFORE, the Council of the Village of Chase, in open meeting assembled, enacts 
as follows: 
 
1. This bylaw may be cited for all purposes as “Village of Chase Volunteer Fire 

Department Establishment and Regulation Amendment Bylaw No. 921-2022.” 
 

2. The definition at 2.5 of Bylaw 795, 2014, is hereby deleted and replaced in its entirety 
with the following: 
 
2.5 “Interior Operations Level Training” means the minimum Competency required to 

ensure all firefighters are trained to Interior Operations Level Firefighters as 
prescribed by the BC Fire Service Minimum Training Standards Playbook.” 

 
3. Schedule “C” – Remuneration – Officers and Firefighters is hereby deleted from the 

bylaw. 
 

READ A FIRST TIME THIS  25th DAY OF  October, 2022 
 
READ A SECOND TIME THIS  25th DAY OF October, 2022 
 
READ A THIRD TIME THIS  25th DAY OF October, 2022 
   
ADOPTED THIS THIS   DAY OF  , 2022 
 
 
_______________________              ____________________________ 
David Lepsoe, Mayor      Sean O'Flaherty, Corporate Officer                               
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VILLAGE OF CHASE 
BYLAW NO. 923 - 2022 

 
A BYLAW TO AMEND THE VILLAGE OF CHASE ZONING BYLAW NO. 683 - 2006 

 
 
WHEREAS the Council of the Village of Chase has adopted the Village of Chase Zoning 
Bylaw No. 683 – 2006; 
 
AND WHEREAS the Council of the Village of Chase deems it necessary to amend Bylaw No. 
683; 
 
AND WHEREAS the zoning amendment conforms to the Village of Chase Official 
Community Plan Bylaw No. 896-2021 as amended from time to time; 
 
AND WHEREAS the Council of the Village of Chase has held a Public Hearing pursuant to 
the Local Government Act; 
 
NOW THEREFORE, the Council of the Village of Chase in open meeting assembled enacts 
as follows: 
 
1. This Bylaw shall be cited for all purposes as “Village of Chase Zoning Amendment 

Bylaw No. 923- 2022”. 
 
2. That the Village of Chase Zoning Bylaw No. 683-2006 is hereby amended by changing 

the zoning designation on LOT 3 DISTRICT LOT 517 KAMLOOPS DIVISION YALE 
DISTRICT PLAN 16742 (822 Hysop Road) from “R-1, Low Density Residential to R-
1SS with Secondary Suite.” 

 
 
READ A FIRST TIME THIS ___ DAY OF ___________  
 
READ A SECOND TIME THIS ___ DAY OF ___________ 
 
PUBLIC HEARING HELD THIS ___ DAY OF ___________ 
 
READ A THIRD TIME THIS ___ DAY OF ___________ 
 
ADOPTED THIS ___ DAY OF ___________ 
 
 
           __ 
David Lepsoe, Mayor   Sean O'Flaherty, Corporate Officer 
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VILLAGE OF CHASE 
BYLAW NO. 924 - 2022 

 
A BYLAW TO AMEND THE VILLAGE OF CHASE ZONING BYLAW NO. 683 - 2006 

 
 
WHEREAS the Council of the Village of Chase has adopted the Village of Chase Zoning 
Bylaw No. 683 – 2006; 
 
AND WHEREAS the Council of the Village of Chase deems it necessary to amend Bylaw No. 
683; 
 
AND WHEREAS the zoning amendment conforms to the Village of Chase Official 
Community Plan Bylaw No. 896-2021 as amended from time to time; 
 
AND WHEREAS the Council of the Village of Chase has held a Public Hearing pursuant to 
the Local Government Act; 
 
NOW THEREFORE, the Council of the Village of Chase in open meeting assembled enacts 
as follows: 
 
1. This Bylaw shall be cited for all purposes as “Village of Chase Zoning Amendment 

Bylaw No. 924- 2022”. 
 
2. That the Village of Chase Zoning Bylaw No. 683-2006 is hereby amended by changing 

the zoning designation on LOT A DISTRICT LOT 517 DIVISION KAMLOOPS 
DIVISION YALE DISTRICT PLAN 28697 (622 3rd Avenue) from “R-1, Low Density 
Residential to R-1SS with Secondary Suite.” 

 
 
READ A FIRST TIME THIS ___ DAY OF ___________  
 
READ A SECOND TIME THIS ___ DAY OF ___________ 
 
PUBLIC HEARING HELD THIS ___ DAY OF ___________ 
 
READ A THIRD TIME THIS ___ DAY OF ___________ 
 
ADOPTED THIS ___ DAY OF ___________ 
 
 
           __ 
David Lepsoe, Mayor   Sean O'Flaherty, Corporate Officer 
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VILLAGE OF CHASE 
2022-2023 Council Liaison and Appointments 

 
  
Liaison Appointments 
 
The Adams River Salmon Society Councillor Jane Herman 
 
Business Community and Chase Chamber of Commerce Councillor Jane Herman 
 
Chase and District Festival Society  
 
Chase and District Health Services Foundation Councillor Colin Connett 
 
Citizens on Patrol Councillor Ron Harder 
 
First Nations Mayor David Lepsoe 
 
RCMP Liaison Councillor Fred Torbohm 
 
Shuswap Regional Trails Strategy Councillor Fred Torbohm 
 
Shuswap Tourism Advisory Committee Councillor Jane Herman 
 
Municipal Insurance Association  
Delegate: Councillor Ron Harder 
Alternate: Councillor Colin Connett 
 
Thompson-Nicola Regional District Director and Alternate Director (2022-2023) 
Director: Mayor David Lepsoe 
Alternate Director: Councillor Ron Harder 
 
Signing Authorities 
Council Signatories: Mayor David Lepsoe 
 Councillor Jane Herman 
Staff Signatories: Chief Administrative Officer, Joni Heinrich 

 Corporate Officer, Sean O’Flaherty 
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Chase Country Christmas Committee 

 

To: Village of Chase 

Attention: Joni Heinrich and Mayor & Council 

Re: Community Hall usage  

 

Dear Ms. Heinrich, Mayor Lepsoe and members of Council, 

The Chase Country Christmas Committee is underway planning 2022 Chase Country Christmas 
events.  Chase Country Christmas will commence Friday December 2, 2022, with activities 
happening throughout the weekend. 

The Annual Chase Country Christmas Craft Fair will take place at the Chase Community Hall on 
Saturday Dec 3rd.  On behalf of the Committee, I am requesting use of the Community Hall for 
this event at no charge.  All profits of the craft fair are donated to a service group or non-for-
profit within Chase.  A specific group to receive the profits of this year’s event has not yet been 
determined. 

As this is a community event, the profits being donated to a community service group, I would 
hope that you would support my request. 

Should you have any questions or concerns, please feel free to contact at 250-319-4034. 

With regards, 

 

Alison Lauzon 
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 VILLAGE OF CHASE 
 
 Memorandum 
 
 
Date:  November 17, 2022 
 
To:  Mayor and Council 
 
From:  CAO 
 
RE: Chase Country Christmas – Usage of Community Hall 
 
 
ISSUE/PURPOSE 
 
To obtain direction from Council regarding the request from the Chase Country Christmas 
Committee for no-charge usage of the main hall on December 3, 2022. 
 
OPTIONS 
1. Apply the ‘Not for Profit Users’ Community Hall rental rates as per Schedule H of the 

Fees and Charges Bylaw.  (Schedule H is attached for reference)  
2. Approve the use of the Community Hall by the Chase Country Christmas Committee for 

their 2022 Craft Fair at no charge. 
HISTORY/BACKGROUND 
 
In 2019, the fees and charges associated with usage of the Community Hall were reviewed and 
updated, to ensure fair costs charged to private users and not-for-profit users.  The Community 
Hall revenues do not cover the costs of operating the building (heating, electricity, cleaning, 
repairs and maintenance, insurance) however the Community Hall is a central meeting place 
used by many groups both private and not-for-profit including the Chase Hamper Society, the 
Chase Lions Club, the Chase Rotary Club, the Tai Chi group and many others.  Weddings, 
celebrations of life and other events are held at the Community Hall. 
 
Policy ADM – 22, Community Hall, was enabled to provide clear direction for Council, staff, and 
the public regarding the Community Hall. One of the policy pillars is to “establish consistent, fair 
and equitable procedures for the rental and use of the Community Hall”. One of the other tenets 
of the policy is that the “purpose of the organization must enrich the community”. 
 
The Fees and Charges Bylaw Schedule “H” states that, “Events open to the public at no charge 
for the sole benefit of all the residents of Chase will not be required to pay rental fees.  Damage 
deposits and extra cleaning charges will still apply.  Events for fundraising purposes will require 
a Council decision in relaxing rental fees.  Damage deposits and cleaning charges will still 
apply.” 
 
The non-profit cost for the use of the Community Hall for the craft fair would be between $175 
an $200 plus damage deposits and extra cleaning costs if needed.  Damage and key deposits 
would be $150 which would be refundable. 
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DISCUSSION 
 
The Chase Country Christmas Committee organizes various events for the entire community to 
enjoy.  No charge use of the community hall for their craft fair, being a fundraiser for local 
charity, is a positive event supporting community spirit and collaboration. 
 
FINANCIAL IMPLICATIONS 
 
As was stated earlier, the Community Hall revenue does not cover costs.  The rates in the Fees 
and Charges Bylaw do reflect equity amongst different types of user groups.  
 
RECOMMENDATION 
 
THAT Council authorizes no-cost use of the Community Hall (upper Main) for the Chase 
Country Christmas Craft Fair on December 3, 2022; AND 
 
THAT the Chase Country Christmas Committee be added to the Village’s Municipal 
Insurance Association liability insurance as an associate member for an annual fee of 
$250. 
 
Respectfully submitted, 
 
_____________________________________ 
Joni Heinrich, CAO 
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VILLAGE OF CHASE 
Bylaw No. 878-2019 

A Bylaw to Amend the Village of Chase Fees and Charges Bylaw No. 820-2016 

WHEREAS the Council of the Village of Chase has adopted the Village of Chase Fees and Charges 
Bylaw No. 820-2016; 

AND WHEREAS The Council of the Village of Chase deems it necessary to amend Bylaw No. 820-
2016; 

NOW THEREFORE, the Council of the Village of Chase, in open meeting assembled, enacts as 
follows: 

1. This bylaw may be cited for all purposes as "Village of Chase Fees and Charges Amendment 
Bylaw No. 878-2019". 

2. The following schedules are hereby replaced in entirety: 

Schedule "H" - Community Hall Rates. 

READ A FIRST TIME THIS 8th DAY OF OCTOBER, 2019 

READ A SECOND TIME THIS 8th DAY OF OCTOBER, 2019 

READ A THIRD TIME THIS 8th DAY OF OCTOBER, 2019 

ADOPTED THIS THIS 22nd DAY OF OCTOBER, 2019 

Rod Crowe, Mayor 
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Schedule "H" to 
Village of Chase Fees and Charges Bylaw No. 820 - 2016 

GENERAL PUBLIC 

RENTAL FEES: 
Upper Hall - Hourly $60.00 per hour 
Upper Hall - 8 hours $250. 00 (works out to $31.25/hr.) 

Upper Hall - 12 hours $350.00 (works out to $29.17/hr.) 

Upper Hall - Hourly (liquor permitted - includes bar) $80.00 per hour 
Upper Hall - 8 hours (liquor permitted - includes bar) $350.00 (works out to $29.17/hr.) 

Upper Hall - 12 hours (liquor permitted - includes bar) $450.00 (works out to $37.50/hr.) 

Upper Hall - Weekend Event (48 hours 5:00 p.m. $500. 00 (works out to $10.42/hr.) 
Friday to 5:00 p.m. Sunday 
Upper Hall - Weekend Event (48 hours 5:00 p.m. $650.00 (works out to $13.54/hr.) 

Friday to 5:00 p.m. Sunday (liquor permitted -
includes bar) 

Upper Hall - Commemorative Service up to 5 $100. 00 per event (works out to 

hours $20.00/hr.) 

Upper Hall - Commemorative Service up to 5 $150. 00 per event (works out to 

hours (liquor permitted - includes bar) $30.00/hr.) 

Room A - Hourly $30.00 per hour 
Room A - 4 hours $100.00 (works out to $25.00/hr.) 

Room A - 12 hours $150.00 (works out to $12.50/hr.) 

Room B - Hourly $30.00 per hour 
Room B - 4 hours $85.00 (works out to $21.25/hr.) 

Room B - 12 hours $120.00 (works out to $10.00/hr.) 

Room C - Hourly $20.00 per hour 
Room C - 4 hours $85.00 (works out to $21.25/hr.) 

Room C - 12 hours $120.00 (works out to $10.00/hr.) 

Full Kitchen (downstairs) $80.00 per event 
Kitchen (dishes only) $50.00 per event 
PA/Audio-Video System $40.00 per event 
Note: Unless specified, all rentals prohibit liquor on the premises 

ADDITIONAL FEES: 
Events Requiring Insurance 15% administration fee on the insurance amount 
(purchased through the Village) 
Damage and Key Deposits $250.00 per event. Failure to return key will result 

in $100 charge 
$60.00 per hour plus 15% administration fee in 

Cleaning Charges the event users do not fulfil their cleaning 
responsibilities 

CANCELLATION FEES: 
More than 14 da s before event 10% of total rate 
Less than 15 da s before event 50% of total rate 

The 10% rental deposit must be made at least 15 days prior to the event, or full rental amounts at the 
time of booking if less than 15 days. 
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NOT FOR PROFIT USERS 
Schedule "H" to 

Village of Chase Fees and Charges Bylaw No. 820 - 2016 

RENTAL FEES: 
Upper Hall - Hourly $20.00 per hour 
Upper Hall - 8 hours $125.00 (works out to $15.63/hr.) 

Upper Hall - 12 hours $175.00 (works out to $14.58/hr.) 

Upper Hall - Hourly (liquor permitted - includes bar) $35.00 per hour 
Upper Hall - 8 hours (liquor permitted - includes bar) $150.00 (works out to $18.75/hr.) 

Upper Hall - 12 hours (liquor permitted - includes bar) $200.00 (works out to $16.67/hr.) 

Upper Hall - Weekend Event (48 hours 5:00 p.m. $400.00 (works out to $8.33/hr.) 
Friday to 5:00 p.m. Sunday 
Upper Hall - Weekend Event (48 hours 5:00 p.m. $500.00 (works out to $10.42/hr.) 
Friday to 5:00 p.m. Sunday (liquor permitted -
includes bar) 

Upper Hall - Commemorative Service up to 5 $50.00 per event (works out to 
hours $10.00/hr.) 

Upper Hall - Commemorative Service up to 5 $100. 00 per event (works out to 
hours (liquor permitted - includes bar) $20.00/hr.) 

Room A - Hourly $15.00 per hour 
Room A - 4 hours $50.00 (works out to $12.50/hr.) 

Room A - 12 hours $75.00 (works out to $6.25/hr.) 

Room B - Hourly $10.00 per hour 
Room B - 4 hours $45.00 (works out to $11.25/hr.) 

Room B - 12 hours $60.00 (works out to $5.00/hr.) 

Room C - Hourly $10.00 per hour 
Room C - 4 hours $45.00 (works out to $11.25/hr.) 

Room C - 12 hours $60.00 (works out to $5.00/hr.) 

Full Kitchen (downstairs) $40.00 per event 
Kitchen (dishes only) $25.00 per event 
PNAudio-Video System No Charge 

Note: Unless specified, all rentals prohibit liquor on the premises 
Events open to the public at no charge for the sole benefit of all residents of Chase will not be required to pay rental fees. 
Damage deposits and any incurred cleaning charges will still apply. 
Events for fundraising purposes will require a Council decision in relaxing rental fees. Events with liquor may be 
considered differently than events without liquor. Damage deposits and incurred cleaning charges will still apply. 

ADDITIONAL FEES: 
Events Requiring Insurance 15% administration fee on the insurance 
(purchased through the Village) amount 
Damage Deposit - Rental without $100 
liquor 
Damage Deposit - Rental with liquor $200 
Key deposit $50.00 per event, and for long-term users 

$60.00 per hour plus 15% administration fee in 
Cleaning Charges the event users do not fulfil their cleaning 

responsibilities 

CANCELLATION FEES: 
I More than 14 days before event No Charge 
I Less than 15 days before event 10% of total charge 

Page 34 of 54



 
Village of Chase Policy Manual 

 

Page 1 of 7 

 

 
POLICY:   
This policy intends to ensure the responsible use of the Village of Chase Community Hall. 

 
PURPOSE:   
It is the purpose of this Policy to establish guidelines for the general use of the Community Hall.  
This policy is to be used in conjunction with the Fees and Charges Bylaw.   
 
This policy will be used to: 
• Ensure that only authorized user groups have access to and use of the Community Hall; 
• Establish consistent, fair and equitable procedures for the rental and use of the Community 

Hall; 
• Provide consistent guidelines and procedures to be followed for Village staff and all 

Community Hall user groups to ensure sustainable and efficient administration and 
management of the Hall. 

 
DEFINITIONS:  
 
Agreement Holder means the signatory on the General Rental Agreement or Long-Term User 
Agreement. 
 
Casual User is an occasional renter / user that does not use a regularly scheduled time slot 
through a season. 
 
Commercial Organization is an organization which operates on a for-profit basis. 
 
Community Event means rental of time to community groups for non-profit community 
activities. 
 
Long term user group means an organization or group that uses the Facility on a regular basis, 
whether for the purpose of regularly scheduled events, events or storage. 
 
Facility refers to the Village of Chase Community Hall located at 547 Shuswap Avenue. 
 
 
 
 

Title:   ADM – 22 Community Hall 

Date Effective: February 1, 2016 First Revision: December 2015 

Date Approved: January 12, 2016   Date Approved: March 12, 2013 

Special Notes / Cross Reference: 
Schedule “E” of Bylaw 734-2011 rescinded by Bylaw 734-1, 2013 
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Non-Profit Organization is a group of individuals joined together on a non-profit basis or a non-
profit organization incorporated under the Society Act of BC.  To be eligible for the Non-Profit 
rate, the following conditions must apply: 

• Membership of the group is open and available to any Village of Chase resident; 
• The purposes and practices of the group are not contrary to the BC Human Rights Act or 

the group is not involved in the promotion of unlawful activities; 
• The purpose of the group will enrich the community; 
• Must have exclusive control of the booked time and be able to directly pay the rental 

fees; 
• Must be legally responsible and liable for all activities related to the event; 
• Must direct any net profit from the event to the purposes of the non-profit organization; 
• May employ or contract others on a “fee for service” for the delivery of the event. 

 
User Group means any group or individual who uses the Community Hall for a private or public 
function. 
 
Village Staff means unionized and non-union staff and contractors hired by the Village of 
Chase, but does not include elected officials.  
 
 
GENERAL TERMS & CONDITIONS 
 
Agreement:  The Agreement Holder is authorized to only use the Hall for the event, date and 
times as set out in the Agreement.  All renters must adhere to the Terms & Conditions as set out 
in the User Agreement.  All requested information must be received prior to the event (e.g. proof 
of insurance coverage, damage deposit, contact details, etc).  The Agreement Holder will not 
allow any other person, group or organization to use or sub-lease the Hall. 
 
Agreement with Chase Lions Club:  This Policy does not cover the Chase Lions Club as they 
are part of a separate agreement. 
 
Agreement Changes:  Any changes to the Agreement must be made in writing and signed by 
the Agreement Holder and a Village representative.  While all attempts to accommodate 
changes will be made, some changes may not be allowed. 
 
Cancellations:   

i. Cancellation by Agreement Holder:  All bookings are subject to a cancellation fee.  If 
the Agreement Holder delivers written notice of cancellation at least fourteen (14) days 
prior to the date of the event, the Agreement Holder is not required to pay the Rental Fee 
for the event.  However, a cancelled booking regardless of the number of days notice, 
will result in the forfeit of the rental deposit.  Transferability of the rental deposit may be 
allowed at the sole discretion of the Village. 

ii. Cancellation by Village for Agreement Holder’s Breach:  Without limiting other 
remedies available to the Village, the Village may cancel the Agreement, prevent the 
Agreement Holder from holding the event or remove the Agreement Holder from the Hall 
during the event.  In each those instances the Village can keep the damage deposit if the 
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Agreement Holder breaches any term or condition of this Agreement. 
iii. Cancellation for other reasons:  If the Agreement Holder is prevented from using the 

Hall on the date or dates set out in the Agreement for the event because a labour dispute 
is in progress or a natural disaster has destroyed or damaged the Hall, the Village may 
cancel the Agreement and may reimburse the Rental Fee and/or Deposit to the 
Agreement Holder. 
 

Clean Up:  The Agreement Holder must leave the Hall in a clean, neat and tidy condition 
following the event so the Hall is returned to the condition it was at handover.  The Agreement 
Holder must clean as per the Terms & Conditions of the User Agreement.   
 
Code of Conduct:  All those accessing the Community Hall are required to comply with rental 
rules and regulations or may be subject to suspension of rental privileges for up to one year. 
 
Compliance with Laws: The Agreement Holder must comply with all applicable Municipal, 
Provincial and Federal laws, regulations and bylaws in its use of the Facility.  Failure to do so 
may result in termination of the Agreement and/or denial of future rental privileges. 
 
Event Checklist:  Depending on size and nature of event, user group(s) may be required to 
meet with a designated official to complete the pre/post Event Checklist as part of the 
preparation and clean-up of special events.  
 
Facility Damages:  User groups are required to cooperate with Village staff by reporting 
damage to the Facility, equipment and unsafe conditions prior to the event or at their earliest 
convenience.  The Agreement Holder will be liable for any damage to the building occurring as a 
result of their use during the renter’s contract time.  
 
Fire Code Regulations: The Agreement Holder will not permit over-crowding in excess of the 
limits set by the Fire Commissioner, and will not permit blocking of hallways, exits, etc. with 
equipment.  The Agreement Holder will strictly adhere to all Fire Code regulations. 
 
First Aid:  The Agreement Holder is responsible for the provision of first aid. 
 
Future Rental Requests:  There will be no bookings taken beyond 12 months in the future.   
 
Hall Access:  The Agreement Holder must make arrangements to collect and return the Hall 
key(s) during Village office hours. 
 
Liquor: 
i) The Agreement Holder must not allow alcohol to be sold, offered for sale or consumed at the 

Facility/Event unless authorized under the Agreement.   
ii) If Liquor is permitted the Agreement Holder must not allow alcohol to be brought to the 

Facility/Event by participants or persons attending.  All Permitted alcohol must be supplied 
and served by the Agreement Holder. The Agreement Holder must obtain and display at the 
site, a valid liquor license from the Province which must comply with regulations of the Liquor 
Control and Licensing Branch, Ministry of Public Safety and Solicitor General.    
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Litter Control:  Agreement Holders are responsible for collection and removal of litter generated 
by their event including picking up litter and broken glass from the area around the Hall at the 
conclusion of the event.   
 
Maintenance:  The Village reserves the right to schedule both routine and special maintenance 
on all Village owned facilities, which may require the closure of facilities for the appropriate 
amount of time based on the maintenance application. 
 
No Smoking:  The Agreement Holder will not allow anyone to smoke in the Facility.  Smoking is 
not permitted within 3 metres of public or workplace doorways, open windows or air intakes (i.e. 
a “buffer zone”).   
 
Removal of Goods & Belongings: The Agreement Holder is responsible for removing all 
goods and belongings on or before the end of their booking (including food). In the event that the 
Agreement Holder does not remove such items the Village may remove and store them and will 
not be liable for any damage to or loss of the said goods and belongings during such removal or 
storage, or both. All items brought to the Facility will be the sole responsibility of the Agreement 
Holder and the Village will not be liable for any damage to or loss of these items from any cause 
whatsoever. 
 
Rental Request Approval:  Village Senior Management Staff reserve the right to approve, 
cancel or deny any rental request at their sole discretion. 
 
Rental Request Deadlines:  Requests received with 7 days or less notice may not be 
accommodated if it is deemed there is not sufficient time to meet obligations. 
 
Right of Entry: The Agreement Holder agrees that the Village staff or such other person(s) 
designated from time to time to carry out the functions on behalf of the Village for purposes of 
this Agreement, will at all reasonable times be entitled to enter and inspect the Facility and to 
make such alterations, repairs or additions as may be necessary. 
 
Suitability:  It is the Agreement Holder’s responsibility to assess the Hall and be satisfied that it 
is suitable and safe for its event.  The Village makes no promises, warranties or representations 
as to the suitability of the Hall for the Agreement Holder’s event. 
 
Vacating the Hall:  The Agreement Holder and all guests must vacate the Hall by the end of the 
time indicated in the Agreement.   
 
 
GENERAL INFORMATION ON FEES & CHARGES 
All fees and charges are as outlined in the Village of Chase Fees and Charges Bylaw. 
 
a) All commercial rates are set higher than the “non-profit” rate.   
b) Payment options include cash, cheque, Credit Card and Debit Card.  The Village reserves 

the right to demand prior payment of any charges at the time of signing the Agreement, 
which will apply in the case of most bookings received from outside the municipality.   

c) A service charge may be applied to credit card transactions greater than $2,500. 
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d) In the event of a rate change, the rate charged will be the rate that is or will be applicable at 
the time of the rental. 

e) Payment by casual users is due in advance of use.  No exceptions. 
f) Deposits: 

i. Damage Deposit:  The Agreement Holder is liable for any damages and must provide a 
Deposit to the Village thirty (30) days prior to the event or at the time of booking if less 
than 30 days.  The Village reserves the right to determine the amount of the Damage 
Deposit based on the nature of the event and the Agreement Holder agrees that the 
Village may keep all or part of the Deposit as a payment toward the repair of damage to 
the Facility and/or to cover any outstanding charges. If damages exceed the amount of 
the deposit the Agreement Holder will pay all additional amounts owed.   Even though 
the Village may keep the Deposit, the Village is still entitled to pursue other legal 
remedies to pursue amounts owing from the Agreement Holder.   

ii. Rental Deposit:  A non-refundable rental deposit is due and payable at the time of 
booking to secure the rental.  The amount is dependent upon the Agreement total and 
any exceptions are noted in the applicable section of this policy. 

g) NSF Payments: The Village’s current service charge will be applied on all payments 
returned NSF.   Three (3) occurrences of NSF payments will require all future payments 
to be made in cash, credit or debit card or by certified cheque. 

h) Overdue Accounts are subject to being sent to collections and may result in the 
termination of privileges for booking of Village owned facilities or programs until account 
is paid in full. 

h) Any organization being favoured with a Grant-In-Aid or rent free usage of a Facility, must 
also sign an Agreement for the Facility in the usual manner and the rental charges will be 
paid for internally by the Village.   

i) Regularly scheduled groups are required to pay within 30 days of the current month end. 
j) At the discretion of staff they may, from time to time, approve alternate payment 

arrangements.  It is the responsibility of the Agreement Holder to clearly demonstrate a 
need to an alternate payment plan. 

k) Senior staff are able to negotiate a rate to secure a business, as long as the negotiated 
rate is within 20% of the set commercial rate.  The purpose of this is to facilitate the 
development of opportunities that further utilize facility space. 

l) Interest:  Any amounts owing by the Agreement Holder to the Village after the time 
payment is due will bear interest at the current Village rate, calculated monthly not in 
advance. 

  
GENERAL INSURANCE 
All renters will be responsible to have comprehensive General Liability Insurance as described in 
the following sections:  
 
Options 
• The Village can forward a request and payment directly to their current insurers as a service 

to the renter - the Village is not an insurance agent, broker or representative of the insurer.  
• Insurance Company of choice – should a renter choose to purchase insurance at the 

Insurance Company of the renter’s choice, the insurance requirements required by the 
Village are provided below: 
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Renter to Provide: 
Renter shall without limiting its obligations or liabilities under the permit/contract, procure and 
maintain at its own expense and cost, the insurance policies listed with limits no less than those 
shown in the respective items, unless the Village advises in writing that it has determined that 
the exposure to liability justifies less limits.  The insurance policies shall be maintained 
continuously from commencement of the Agreement until the date of termination of the 
Agreement or such longer period as may be specified. 
a) Worker’s Compensation Insurance covering all employees of the renter engaged in the 

contract in accordance with the statutory requirements of the province or territory having 
jurisdiction over such employees; 

b) Comprehensive General Liability Insurance providing for an inclusive limit of not less 
than $2,000,000.00 for each occurrence or accident; 
(i) Providing for all sums which the renter shall become legally obligated to pay for 

damages because of bodily injury (including death at any time resulting there from) 
sustained by any person or persons or because of damage to or destruction of 
property caused by an occurrence or accident arising out of or related to this rental 
agreement or any operations carried on in connection with this rental Agreement; 

(ii) Including coverage for Participant Injury, Products/Completed Operations, Blanket 
Contractual, Contractor’s Protective, Personal Injury, Contingent Employer’s Liability, 
Broad Form Property Damage, Tenant’s Legal Liability and Non-Owned Automobile 
Liability; 

(iii) Including a Cross Liability clause providing that the inclusion of more than one 
Insured shall not in any way affect the rights of any other Insured hereunder, in 
respect to any claim, demand, suit or judgment made against any other Insured. 

c) The Village must be named as an Additional Insured and the policies are primary without 
any right of contribution from any insurance otherwise maintained by the Village. 

d) The renter agrees to submit Certificates of Insurance to the Village prior to 
commencement of the rental Agreement.  Such certificate shall provide that 30 days’ 
written notice shall be given to the Village, prior to any material change or cancellation of 
any such policy. 

e) After reviewing the rental Certificate of Insurance, the Village may require other 
insurance or alterations to any applicable insurance policies in force during the period of 
the rental Agreement and will give notifications of such requirement.  Where other 
insurances or alterations to any insurance policies in force are required by the Village 
and result in increased insurance premium, such increased premium shall be at the 
renter’s expense. 

f) The renter may take out such additional insurance, as it may consider necessary and 
desirable.  All such additional insurance shall be at no expense to the Village.   

g) All insurance which the renter is required to obtain, with respect to the Agreement, shall 
be with insurance companies registered in and licensed to underwrite such insurance in 
the Province of British Columbia. 

h) If the renter fails to do all or anything which is required of it with regard to insurance, the 
Village may do all that is necessary to affect and maintain such insurance and any 
monies expended by the Village shall be repayable by and recovered from the renter.  
The renter expressly authorizes the Village to deduct from any monies owing by the 
renter to the Village or otherwise accepts that the Village will invoice the renter for costs 
incurred to insure. 
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i) The Agreement Holder must provide proof of liability insurance appropriate for the 
Facility Agreement use, to the Village at least 48 hours prior to holding its event at the 
Facility.  If proof of insurance is not provided to the Village within the time required, the 
Village may cancel this Agreement, prevent the Agreement Holder from holding its event, 
and retain the Deposit.   

j) If the Village has accepted insurance for the Agreement Holder as required  for any 
program whereby the Village has collected fees for such insurance, it is understood that 
the Village is NOT an agent or broker of insurance and makes NO representations or 
warranties with respect to the appropriateness of such insurance whatsoever.  
Agreement Holders are strongly encouraged to consult a licensed insurance broker 
and/or legal advisor regarding insurance for their activities related to this Agreement.  
The Village’s acceptance of insurance as meeting the requirements, in no way limits the 
liability of the Agreement Holder. 

k) The Agreement Holder shall be liable for all loss, costs, damages, and expenses 
whatsoever incurred or suffered by the Village, its elected officials, officers, employees 
and agents (the Indemnities) including but not limited to damage to or loss of property 
and loss of use thereof and injury to or death of a person or persons resulting from or in 
connection with the performance, purported performance, or non-performance of this 
permit/contract, excepting only where such loss, costs, damages and expenses are as a 
result of the sole negligence of the Indemnities. 

l) The Agreement Holder shall defend, indemnify and save harmless the Indemnities from 
and against all claims, demands, actions, proceedings and   liabilities whatsoever and all 
costs and expenses incurred in connection therewith and resulting from the performance, 
purported performance, or non-performance of the Agreement, excepting only where 
such claim, demand, action, proceeding or liability is based on the sole negligence of the 
Indemnities. 

m) If the Agreement Holder is composed of more than one person (whether that person is 
an individual or a society or a company), each person is jointly and severally responsible 
for complying with all the terms of this Agreement.  
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 VILLAGE OF CHASE 
 
 Memorandum 
 
 
Date:  November 18, 2022 
 
To:  Mayor and Council 
 
From:  Corporate Officer 
 
RE: Holiday Office Closure 
 
 
ISSUE/PURPOSE 
 
The purpose of this report is to obtain a resolution of Council for Municipal Hall closures during 
the 2022 Christmas holidays. 
 
OPTIONS 
1. Approve the Municipal Hall closure beginning noon Friday, December 23 2022, and re-

opening Tuesday, January 3, 2022. The Staff Leave Policy ADM-01 would apply to any 
staff requesting leave other than statutory holidays during this period. 

 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
18 19 20 21 22 23 - Partial 24 
25 26 - STAT 27 - STAT 28 - Closed 29 - Closed 30 - Closed 31 
Jan. 1 2 - STAT 3 4 5 6 7 

 
2. Approve some other schedule for closing Municipal Hall over the Christmas period. 
 
HISTORY/BACKGROUND 
 
In some years, Municipal Hall was closed on only the statutory holidays or the customary days 
in lieu of Christmas and New Year’s Day. In other years Municipal Hall was closed the entire 
week of Christmas. Neither type of closure scenario appears to have inconvenienced the public, 
as no complaints have been received in this regard.  
 
In the past when the Village office remained open for the week of Christmas, public traffic 
attending the office is very light. In 2018, the office was closed for seven (7) straight days from 
noon Monday December 24, until Wednesday January 2. We did not receive any negative 
feedback from the public for this closure. And in 2019, there were only 1.5 non-statutory closure 
days due to a favourable arrangement of the calendar. 
 
DISCUSSION 
 
In accordance with Article 14(a) of the Collective Agreement, Staff are entitled to three Statutory 
Holidays during the Christmas holiday season (Christmas Day, Boxing Day and New Year’s 
Day). During the upcoming Christmas period these three statutory vacation days fall on Monday 
December 26, Tuesday December 27 (both observed), and Monday, January 2 respectively.  
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If the Village office is closed and an employee does not have sufficient banked vacation time or 
does not wish to take the additional days off, they will be permitted to work in the office for these 
days and their supervisor will assign specific projects to the employee to be worked on during 
those days. The office would still be advertised as closed. 
 
Given that the demands on municipal staff are lighter during the holiday season, Administration 
is confident that the closure of municipal operations will not significantly impact the residents of 
Chase. Additionally, most other local government and First Nation’s offices are closed between 
Christmas and New Year’s. 
 
FINANCIAL IMPLICATIONS 
 
There are no financial implications. 
 
POLICY IMPLICATIONS 
 
There is no policy on Christmas Municipal Hall closures. Regardless of which days Municipal 
Hall is closed during the holiday season, public notice of the holiday hours will be posted on the 
Village’s website, Notice Board at the Village office and in the Chase Sunflower. 
 
RECOMMENDATION 
 
“THAT Council approve the closure of the Municipal Hall to the public effective noon, 
Friday, December 23, 2022 reopening Tuesday, January 3, 2023.” 
 
 
 
Respectfully submitted,    Approved for Council Consideration by CAO 
 
___________________________   ________________________________ 
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